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Directoi* (A(faini»tr«tion) ^ Merote X9$^ 


Chief , OeraHMtl Sarricee 
Table of Oy?iKii*«tlon Increasee 


••v.asi' 


1, Pending euteleslon of on overall reconKendstion for T/o 
diaages for Adailnieti^tive Service, the foUowlng l*v«dlate Inere&eefi 
are requested* 


«• mujwo misTimmcE Aia? otiiities PiYisig^ t 

(1) Office of t>he Cbief i 

aS-7 * building italntenanoe Aesletant - 1 

(2) Tele»h<me Branch t 

(is^7 ». ''Xs'oiat'ani Chief — 1 

3S-3 - derk-Typl*^ *• ^ 

QS4i TtfLephone Operators - 8 


b. HEa)i?i?s imkmmm and pisTaiBimofi piyisioni 


Cl) 



HaH C<»itrdL ISrandii 25X1 A 

m=r^rm^ — 

CtB^ • Aesls-tant Chief 
0S4} «. dexl; (Typirtg) - 
a&-7 • Courier Suiwrvlsor 
S6<«6 - Sail Clerk 
QB-6 •' Courier •> 

OS-^ • Courier 

aS«^ - ItelX Bupervleor « 

Me.il dark ** 

(^4; Courier •> 

Q34i o File derk •> 

0&«3 ** Courier » 

OS-3 ~ M«dl Clerk •> 

CPC4i, - Messenger - 
CPC-3 ■* Messenger - 

Total 

efhis is the general overall refidjustawit 
will proviso a net increase in the Mail Caitrol 
BrmiM of ton (10) positions* 
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TRANSMITTAL Wp - 

26 Mar 52 


DATE 


TO: 


Chief, Organization k Methods Service 


BUILDING 

2210 E Street 


ROOM NO. 
202 


REMARKS: 

I have satisfied ir^elf by personal 
investigation that the increases request- 
ed in the Building, Maintenance and Util- 
ities Division are necessary insofar as 
the number of people requested is concern- 
ed. 

The increase in the Mail Control 
Branch is prompted by a recent security 
survey of the courier service made by iStS, 
However, I instructed to 

request a sufficient number of additional 
couriers to comply with the recommenda- 
tions of I&S, but I had not anticipated 
over 


FROM; ADD/A 


BUILDING 


ROOM NO. 


EXTENSION 
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that as many as ten additional positions 
would be required* You should satisfy 
yourself that this number is actually 
necessary and the request for increase I 

should be subjected to review by Personnel I 
an.d the Comptroller* j 

Whatever increase is granted will not 
affect personnel ceilings at this time* 
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